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Windows 10

About the Tutorial

Windows 10 is the latest OS version from Microsoft. This tutorial gives you all the in-
depth information on this new operating system and its procedures, right from what all
hardware and other system components are required to install this OS in your system, to
its advanced features and other uses.

Windows 10 combines the features from its two previous versions for making it further
user friendly for desktops as well as laptops and mobile devices. This is an introductory
tutorial that explains all the fundamentals of Windows 10.

Audience

This tutorial has been designed for all those readers who want to learn the features of
Windows 10. It is especially going to be useful for all those professionals who are
required to install and use this operating system to perform various duties in their
respective organizations.

Prerequisites

We assume the readers of this tutorial have a practical experience of handling a
Windows based Laptop or Desktop. In addition, it is going to help if the readers have a
basic knowledge of how to install and use an operating system.

Disclaimer & Copyright

© Copyright 2018 by Tutorials Point (I) Pvt. Ltd.

All the content and graphics published in this e-book are the property of Tutorials Point
(I) Pvt. Ltd. The user of this e-book is prohibited to reuse, retain, copy, distribute or
republish any contents or a part of contents of this e-book in any manner without written
consent of the publisher.

We strive to update the contents of our website and tutorials as timely and as precisely
as possible, however, the contents may contain inaccuracies or errors. Tutorials Point (I)
Pvt. Ltd. provides no guarantee regarding the accuracy, timeliness or completeness of
our website or its contents including this tutorial. If you discover any errors on our
website or in this tutorial, please notify us at contact@tutorialspoint.com

tutorialspoint

EIMPLYEAEYLEARMNMINEG

&



Windows 10

Table of Contents
P\ o ToTUL o T T o T T | USRS 1
AUAIENCE ....ceeeeeeceeieeeeiieceeeeereeeaneeeeeseeeesansssseeeseeesnnssssssssseesnnnssssssssesssnnssssssssesesnnnssssssssesennnnsssssssensnnnnnnnnnns 2
PrErEOUISITES coiiiiereeeriiiiiiiieeeniiiiiiiiiennssiisesiteennsssssssitsesnsssssssssssssnsssssssssssssnnssssssssssssnnssssssssssssnnnnsssssssssnnnnes 2
(DTl E= 10 T g A @eT o 1Y T4 11 SN 2
I 1 (=00 o] 11 1Y £ 3
1. WINDOWS 10 = OVERVIEW .....coooeiritiiiee et eeeeeriiiee e e e eeeevttiie e e e e e e sesestnaeseesesesessnsnnnnneseeesensnsnn 7
2. WINDOWS 10 = INSTALLATION. ....cieee e e e e se s s s e sese s e se s e s e s e s e e e s e e e e e s e e e s e s e se s e e e e e e e neeens 8
SYStEM REQUIFEMENTS cueuviiiiiiiiiiiiiiiiiiiiiiiiiiiiiisiiiiesississsssiiesmssssssssinnsssssssssssssnsssssssssssssssssssssssssssssssnssssssss 8
UPBIFA0e coeeeeeeeeeeeeeeeeeeeeeeeeeeeeeemssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnss 8
(00T T4 T 1 ] | 12
3. WINDOWS 10— GETTING STARTED ......coeiie et 14
4, WINDOWS 10 = GUI BASICS...... oottt e e e e ee et e e e e e e e eeaat e e s e e e eesrasanneeeeeees 16
WINOOWS ...ceeeeiiiiiiiiinieeiieierireeneesiseesesesnnsssssssssssennsssssssssssesnnssssssssssssnnsssssssssssnnnssssssssssssnnnssssssssssnnnnsssnsss 16
oo ] 4 TS 17
DesSktop BACKSIOUNM .......cceeeeeeiiiiiiitieccccrrrreriessses e s eenessssses s s s e e nnnssssssssesennnsssssssssessnnnssssssssesennnnssssssnnnes 18
5. WINDOWS 10 = NAVIGATION ....euueieiiiiiieietiiiiieeeeeeeeeetitieeeeeeeeseresasaaseseeesrsessnnnasesesesssensnnnnns 20
STArt IMIENU cccuuniiiiiiiiiiiiciiireeiiiien e cereeesie st eeesees e e s st e e sassssessseeessssssssessteesssssssssssteesssssssssssseessansssaans 20
FIle EXPIOTEI ceeeeeeeeeeieeeiieieiteeeeeeeeeeeeeeeeseessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnnnns 21
RV AT LI T=T 1o o 13 22
6. WINDOWS 10 —=START MENU ..cvvrriiieieeieeiiiieee ettt ee s e e e eevatee e s e s e sesestnnee s e s e sesensnnnans 23
=Y o T = RTRNN 24
SEAICH BOX .eeeeeiiiiiiiieieeiciriiieeienneeesreeeenassssssseeeennssssssssseeesnnsssssssseeesnnsssssssseeennnnsssssssseesnnnsssssssnsennnnnnnnnns 25
RIBNT PANE..... oo cce ettt ee e e s e e eenes e e s s e s e e nanss s s s s e s e snasssssssseeennnsssssssssesennnsssssnssesennanssssnsnnnen 27

tutorialspoint

EIMPLYEAEYLEARMINEG

&



10.

11.

12.

13.

14.

15.

16.

17.

18.

&

Windows 10

WINDOWS 10 = TASKBAR ...t aaanaan 29
Pin an Application to the Taskbar............eeeeeeeeeeeeeeimmmiimneneninmiiiiieiienieneeeeeesssessssssssssssssssssssssssssssssssssssss 29
WINDOWS 10 — TABLET MODE.......uuuu e n s n s nannnnnnnns 32
How to Activate the Tablet MOde?............eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeesssssssssssssssssssssssssssssssssssssnsnnnns 32
WINDOWS 10 = FILE EXPLORER .....ccce it 34
The File EXPlorer RIDDON .....cccoiiiiiieiiiiceccceceeeeeeeeeeeeeeecceeeeeeceeeeeeeeeeeesssssssssssssssssssssssssssssssssssssssssssssssssnnnnnns 35
WINDOWS 10 = CORTANA . ..., 37
AcCtiVating Cortana.......uuuciiiiiiiiiiniiiiiiiiiiiiiiiiiiiirerssisssiirssssssssssssissssssssssssssrssssssssssssssssssssssssssssssssssssssss 38
Personalizing Cortana........ceeeeeeeeeeeeeeeeeeeeeeeessesesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 40
WINDOWS 10 — NOTIFICATIONS......eee e e n s nannnnnnnns 42
Customizing NOTIfiCAtiONS ......ccceeeiiiiiiiiiiiiiiiiiiiniiiiis s s s sssssssssssssssssssssssssssssssssssnns 43
WINDOWS 10— QUICKACTIONS ... 44
Customizing QUICK ACLIONS .......cceeeieiriiiiiiriiiisssssssssssssssssssss s sssssssssssssssssssssssssssssssssssssssssssssssssssssnssnnnnns 44
WINDOWS 10 —=CLOUD ..ot 46
USING ONEDIIVE «..ceeeeciiiiiieieecccierteereesseesssesesnnsssssesseseennssssssssssessnnssssssssssssnnssssssssssssnnnssssssssssennnnssssssnnnes 47
WINDOWS 10 = UNIVERSAL APPS. ...ttt s e e e e e etaaee s e s e eeseeensnneeesesesenens 49
WINDOWS 10 = MULTIPLE DESKTOPS ...ttt s e e eestneee s e s e eesesesnnesenenens 50
WINDOWS 10 — USERS MANAGEMENT ......coieiiiiiceeee ettt e eeeeetneee s s e e e sese s e nenens 51
WINDOWS 10 = SECURITY .eeuiiiieeieietciee e eeeeeetttireee e e e e e eeestsee e s e s e e seessaseesesesssesennnnnnsenenees 54
UsSer ACCOUNT CONTIOL ...ttt e ee s e s e enenssses s s s e e nnnssssssssesennnsssssssssssennnssssssssessnnnnssssssnnnes 54
AVAVATa Lo [TV 0 1T =T e [T RSN 57
WiINAOWS FIFr@Wall.........ce e e ccrerteeieesscsssrreeecee e e s s s s e e sne s sse s s s e s e snasssssssseeennnnssssssssnesnnnsssssnsnnnennnnsnnnns 58
WINDOWS 10 — PARENTAL CONTROL.....uuuuuiiiiiiiiiiiiiiiiiiiiiiiiiaiasisiasasasassnasasasssasasasanane 60

4

tutorialspoint

EIMPLYEAEYLEARMINEG



19.

20.

21.

22.

23.

24,

25.

26.

&

Windows 10

WINDOWS 10 — APPLICATIONS ..ot bbbt bbb abasaeas 65
WINDOWS 10 — WEB BROWSING. ... n e ansnnnnnns 68
Adding a Web Page t0 yoUr FaVOrites......cccciiiiiiiiiiiiiiiiiiiiiiiinnensnisiissssssssssssssssssssssssssssssssssssssssssssssssnssnnns 69
Reviewing Browsing HiStOry .......cciiiiuuiiiiiiiiiinneniiiiiiiiieneseiiisiiiieessssissiinessssssssssissssssssssssssssssssssssssssases 70
WINDOWS 10 = NETWORKING.....ccoiiiiiiiiiiiiierere e e e 71
Wired Connection (ETNErNet) ....ccccviiiiiiiiiiiiiiiiiiiiiiiiinrriiiriis s s s s s s s s s s s s s s s s s s s s s s s s s s s ssessssnnnnnns 71
Wireless ConNECtion (Wi-Fi) .ccccciiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiisiisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnns 72
WINDOWS 10 = VIRTULIZATION ....uuui e n s n s e nnnnnnns 74
Pre-requisites in WINAOWS 10.........cceeeeeemmmmemeneeeeeenmmssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 74
Enabling Virtualization in the BIOS............eeeeeeeeeeeeeeeeeeeeeeemememeeseesmessssssssssssssssssssssssssssssssssssssssssssssssssssssss 76
SEtHING UP HYPEI-V...erreiiiiiiiiiiiiiiiiiiiiiiiniiisniiinnsssssisssiinssssssssssssisssssssssssssssssssssssssssssssssssssssssssssssssssssss 78
Using Hyper-V to Create a Virtual Machine..........eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeessssssssssssssssssssssnnes 80
WINDOWS 10 —REMOTE ACCESS......co oot 84
Allowing Remote AcCeSsS t0 YOUr COMPULET.....cccceiiiiiiiiiiiiiiiiessiseieseessesssessssesssssssssssssssssssssssssssssssssssssssnns 84
Use Remote Desktop to access another COMPULEr......cceeeeeciiiiiiiiieciicinrirereeesseeerrseennnssseessesennssssssssnenes 86
WINDOWS 10 — BACKUP & RECOVERY .....coiiiiiiiiiiieeee e 88
1T 1T e o N 88
Backup & ReStOre (WINAOWS 7) ......uueeeeeriiiiciirsnneeeeiieccsssnnsessessssssssssesssssssssssnnssssssssssssnnnsessssssssssnnnsesssssas 920
Creating @ SYSTeM IMABE c....iiiiiiiiiiiiiiiiiiiiiiiniiiiiiiineisssssissinnssssssssessinssssssssssssssrsssssssssssssssssssssssssssssssnnes 93
RESELEING the PC.....ceeeiiiiiiiiiiiiiiieiieeieeeeeeeeeeeeeeeesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssnnnns 95
AdVANCEA OPLIONS ....eeeeiiiiiiiiiiiciiiriterreeseeerereeresssssesseesesnnsssssssseeennnssssssssseennnssssssssssesnnnsssssssnsesnnnsssnnes 96
WINDOWS 10 — PROJECT SPARTAN .....uuuuitiiitii bbb bbb bbb bbb abasnnas 98
WINDOWS 10 — APPS MANAGEMENT ....uuiiiiii e 99
Uninstalling APPlICatioNs........ .o e e e s rerress s e e s s e e e nnnssssssssesennnsssssssseeennnnsssssnnnnes 100

tutorialspoint

EIMPLYEAEYLEARMINEG



27.

28.

29.

30.

31

32.

33.

&

Windows 10

Uninstalling an Application from the Settings WindOW............cceueeeeeeeeeeeeeeeennnnnnnnnnnnnnnnnennnsssesnsssssssssanes 102
Uninstalling Applications from the Control Panel...............ceeeeeeeeeeeeeeeennnnnnnnnnnnnnnnennnenmsnssssssssssssssssssssses 104
WINDOWS 10 — EMAIL MANAGEMENT ....ee s 106
Configuring the Mail APD ... s s s sssssssssssssssssssssssssssssssssnnnes 106
WINDOWS 10 — KEYBOARD SHORTCUTS ....coiiiiiiiiiieeeenene, 109
ATV e [od VAR  E- o] 11 V- RPNt 109
WINDOWS 10 = SYSTEM TRAY ... 111
WINDOWS 10 — MEDIA MANAGEMENT .....uuc e 113
AV L= T T2V s o] Lot 1o T o 13N 114
WINDOWS 10 — FAVORITE SETTINGS.......uut e nnaeannsn e annnnnnnnnnnnannnnnns 116
UnNpin your Favorite SEtHiNGS .....cciiviiuuiiiiiiiiiiiiiiiiiniiiniiiiisiiniininsississsinnssssssssssiinsssssssssssssssssssssssssssnes 119
WINDOWS 10 —SHORTCUTS ...t e e 120
(o1 =Y 141 =3 ] 3 o T ol U1 R 120
WINDOWS 10 —=PHONES ..., 123

6

tutorialspoint

EIMPLYEAEYLEARMINEG




1.WINDOWS 10— OVERVIEW

Windows 10 is the most recent version of the operating system from Microsoft. Officially
it was released in 2015 and was initially offered free of charge to legitimate users of
Windows 7 and Windows 8.1. This new version combines features from those two
previous installments to suit the users in a better way for both desktop/laptop computers
as well as mobile devices.

=E \\indows 10

The most notable change in Windows 10 is that Microsoft replaced the Start screen tiles
from Windows 8, and brought back the Start Menu. They also removed the vertical
toolbars (or “charms”) that appeared from the sides of the screen. These changes make
this Windows version easier to use for users of both desktop/laptops and mobile devices.
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2.WINDOWS 10— INSTALLATION

There are two approaches you can take for installing Windows 10 in your computer:
Upgrade or a Clean Install.

Typically, when you upgrade your operating system, all your documents and applications
remain unchanged, whereas with a clean install you would be starting again from
scratch. But one important thing to verify first is if your computer has the necessary
hardware to support Windows 10.

System Requirements

Although most computers nowadays probably have the necessary requirements for
Windows 10. It will certainly be useful to know them in case you want to upgrade from
an older system.

The main requirements are:

e A processor (CPU) with a clock rate of at least 1GHz.
e At least 1 to 2GB of memory (RAM), but Microsoft recommends 4GB.
e At least 16GB space in your hard disk.
One important thing to note is that the installation process itself will verify your

computer hardware and let you know if it qualifies for a Windows 10 upgrade or not. If
not, then you will need to upgrade your hardware.

Upgrade

If your computer qualifies for a Windows 10 upgrade, then you can follow these steps to
perform the upgrade:

Step 1: Look for the Windows 10 notification in the lower-right corner of the screen.
This is a one-year-only offer that Microsoft is extending to valid users of Windows 7 and
Windows 8.1.

&8 Introducing Windows 10

Windows 10 is coming.
——\  Get it for free!

For a limited time we are offering a free upgrade to
Windows 10, Learn more >

@' tutorialspoint
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Step 2: By clicking on the notification, it will start the download and installation process
of Windows 10 in your system.

& Control Panel\System and Security\Windows Update o

(&) = T & » Control Panel » System and Securty » Windows Update v & Sesrch Control P 0

RS Windows Update

Check for updates
Change settings
View update history

= Upgrade to Windows 10

Start installing the newest version of 2,699.0 MB
Windows now.

Restore hidden updates

More infe

% Get started
Show all avadsble updates
Most recent check for updates:  Today ot 1213 PM
Updates were installed: Today st 1223 PM (Fasled).
You receive updates: For Windows and other products from Microsoft Update

Installed Updates

W Add features to Windows 8,1

The download required for the upgrade is quite large, so make sure you have a stable
Internet connection and continuous power for your computer to avoid interruptions
during the process.

@' tutorialspoint
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Step 3: After the download is complete, it will prompt you to accept Microsoft’s license
terms.

= Windows Update - 0

Great, we'll get the upgrade started
First, here's some important stuff:
Last updated July 2015 ~
MICROSOFT SOFTWARE LICENSE TERMS
WINDOWS OPERATING SYSTEM

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN) THE UNITED STATES, PLEASE READ
THE BINDING ARBITRATION CLAUSE AND CLASS ACTION WAIVER IN SECTION 10. IT AFFECTS HOW
DISPUTES ARE RESOLVED.

Thank you for choosing Microsoft! v
INSTALLATION INFORMATION: Some Windows 10 features require advanced hardware, some existing featuras have been modified or

removed, Windows 10 is automatically updated durning the suppon period, support may vary by device
More information

Decline Accept

BE Microsoft Support Legal

Step 4: After agreeing to the terms, it will ask if you want to install the upgrade at that
moment or schedule it for later.

Windows Update
BR Windows
YO ur u pg ra d o |S Save your work and leave your PC plugged in
and turned on. The upgrade might take a
rea dy to | nsta | | while, but we'll let you know when it's done.
Schedule it for later Start the upgrade now

B Microsoft Support Legal

10
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Since the upgrade process can take approximately 2 hours, it will be helpful to schedule
it for a time, that will be more suitable to you.

Step 5: Once the upgrade starts, the system will perform a series of tasks, during which
you will see the following screen.

Installing Windows 10

J wall resta

30%

Applying PC settings 0%

During this time, your computer will reboot a couple of times, so don't worry. The
process itself will take you through the steps to complete the upgrade.

11
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Step 6: As the upgrade approaches its end, it will ask you to configure some basic
Windows settings. You can choose to use Express settings, which will apply the most
common or recommended settings, or you can choose to customize the settings as
you please.

Get going fast

Change these at any time. Select Use Express settings to:

Personalize eech, typing, and inking input by sending contacis and caiendar detalls, along
with oth: d input data to Microsoft. Let Microsoft use that info to improve the suggestion
and recogmtion platforms.

Let Windows and apps request your location, including location history, and your advertising 1D

nces. Send Microsoft and trusted partners some tion data to improve

rotect you from malicious web content and use page prediction to improve reading, speed up
and make your overall experience betier in Windows browsers. Your browsing data will be
sent to Microsoft

Automatically connect 1o suggested open hotspots and shared networks. Not all networks are
secure,

Send emror and diaanostic information 10 Microsoft

Use Express settings

Step 7: After the upgrade finishes, you’ll see the Windows welcome screen.

Clean Install

If your computer has an older operating system like Windows XP or Vista, you won't be
able to upgrade for free. In these cases, you'll need to buy a boxed copy of Windows 10
to have a valid license for the installation. Windows 10 will have a starting price of $119.
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End of ebook preview
If you liked what you saw...
Buy it from our store @ https://store.tutorialspoint.com
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